SECTION 51 MANUAL FOR 
BORILON INTERACTIVE SERVICES CC

INFORMATION REQUIRED UNDER 
SECTION 51(1) (a) OF THE ACT

Name of Business: 

Borilon Interactive Services t/a Café Jack

Contact Person: 

Laura Brown
Physical Address: 

2663 Clarence Drive, Betty’s Bay 7141

Postal Address: 

P O Box 556, Betty’s Bay 7141

Telephone: 


028 272 9861

Fax: 



086 672 4919

Website: 


www.jacks-corner.co.za
Email: 


café@jacks-corner.co.za
DESCRIPTION OF GUIDE REFERRED TO IN SECTION 10: SECTION 51(1)(b)

A Guide has been compiled in terms of Section 10 of PAIA by the Human Rights Commission. It contains information required by a person wishing to exercise any right, contemplated by PAIA. The Guide is available for inspection, inter alia, at the office of the offices of the Human Rights Commission at 29 Princess of Wales Terrace, cnr York and St. Andrews Street, Parktown and on its website at www. sahrc.org.za.

RECORDS AVAILABLE IN TERMS OF OTHER LEGISLATION: SECTION 51(1)(d)

· Records available in terms of other legislation are as follows:

· Labour Relations Act 66 of 1995

· Employment Equity Act 55 of 1998

· Basic Conditions of Employment Act 75 of 1997

· Compensation for Occupational Injuries and Disease Act 130 of 1993

· Companies Act 61 of 1973

· Unemployment Insurance Act 63 of 2001

· Value Added Tax Act 89 of 1991

· Income Tax Act 58 of 1962

· Skills Development Act 9 of 1999

Sections 51(1)(c) and 51(1)(e)

Records which are available without a person having to request access in terms of this Act in terms of section 52(2) [Section 51(1)(c)] include:

· Opening hours

· Food & beverages available & their prices

· Contact details

Records that may be requested in terms of this Act in terms of section 52(2) [Section 51(1)(c)] include those pertaining to our:

· Operations

· Finance & Accounting

· Employees

Section 51(1)(f) Other information as may be prescribed

No regulations requiring compliance has been made.

Section 51(3) Availability of the material

The manual is available on our web site or can be inspected at Café Jack free of charge; and copies are available with the SAHRC.

Procedure to be followed in making a request.

Form of Request: (to download a copy of the required form, please refer the SAHRC’s website: www.sahrc.org.za ) 

1. The requester must complete the Form Of Request and submit this form together with a request fee, to the head of the private body.

2. The form must be submitted to the head of the private body at his/ her address, fax number, or electronic mail address

3. The form must:

a. provide sufficient particulars to enable the head of the private body to identify the record/s requested and to identify the requester,

b. indicate which form of access is required,

c. specify a postal address or fax number of the requester in the Republic,

d. identify the right that the requester is seeking to exercise or protect, and provide an explanation of why the requested record is required for the exercise or protection of that right, if in addition to a written reply, the requester wishes to be informed of the decision on the request in any other manner, to state that manner and the necessary particulars to be informed in the other manner, if the request is made on behalf of another person, to submit proof of the capacity in which the requester is making the request, to the reasonable satisfaction of the head of the private body.
e. A requester who seeks access to a record containing personal information about that requester is not required to pay the request fee. Every other requester, who is not a personal requester, must pay the required request fee:

4. Fees: (for details / fee structure please refer to the SAHRC website: www.sahrc.org.za )
In addition the forms and fee structure prescribed under the Act are available at the website of the Department of Justice and Constitutional Development (www.doj.gov.za) under the “regulations” section.

THE LATEST NOTICE IN TERMS OF SECTION 52(2) (IF ANY):

At this stage no notice(s) has/have been published on the categories of records that are automatically available without a person having to request access in terms of PAIA.

